SAFEGUARDING CHILDREN
Missing Child
Policy Statement

All precautions are taken to ensure children are safe and secure on the premises during pre-school hours.  Precautions are also taken if children are taken outside.  To maintain security we endeavour to:

· Make sure the register is updated as soon as children arrive or leave the pre-school

· Make sure all staff know how many children are present

· Ensure the children are within visual range of staff are all times

· All security measures are adhered to (eg. Child locks on doors, gates, etc)

Procedures 
Systematic search

· The group leader is responsible for the missing child and also for the other children in the group

· The remaining children will be gathered into one large group e.g. for a story with two adults, while the rest search for the missing child

· The register is checked to make sure no other child has gone astray

· Without alarming them, the children will be asked whether they have seen the child who is missing, as will all adults, so that we establish who last saw the missing child, when and where

· Every room in the building and any accessible outside area will be checked

· Doors and gates are checked to see if there has been a breach of security

· Other people / organisations using the building will be informed and, if appropriate, asked to help

Parents

The child’s parents will be contacted to warn them (alarming them as little as possible) that the child may be attempting to get home

If the child lives within walking distance of the group, one adult should make the journey on foot in order to catch up with the child if possible

Police, Social Services and Ofsted

If the above steps do not locate the child, the police will be called in order to conduct a thorough search as swiftly as possible.  If the police are contacted, the local Social Services department must be contacted, as well as Ofsted to inform them of the following:

· What systems are in place for preventing such occurrences

· What happened

· What the staff did, at what time and in what order

· Whom the staff informed, and when

Social Services and Ofsted will want to conduct their own investigation

Accident and Incident Book

A record of the event will be made as soon as an adult has time to do so, and even if the child is found safe within a few minutes.

This will include the last definite sighting of the child and anything unusual that day about the behaviour of that child or any other children

When the child is found

Two members of staff will care for and talk with the child, bearing in mind that he/she may not understand the consequences of their actions, or alternatively may also have been afraid and may now be in need of comfort.

Other adults present will take the opportunity to speak to all the children to ensure they understand that they must not leave the premises and why

After the incident

A member of staff will be available to discuss with the child’s parents the events surrounding the disappearance of the child.
The parents will need care and support, however our insurance also requires that we should NOT imply that we accept liability during pre-school hours until the incident has been fully investigated by us and by Social Services and Ofsted.

All staff and parents should be asked to refer any enquiries from the media about the incident to the Manager of the setting for a response.

Liability

Whilst it is the responsibility of the pre-school to ensure the children’s safety during the session, it is the responsibility of the parent/carer to ensure the children’s safety before the start of the session and after the child has been given back to the parent/carer at the end of the session.

This Policy was adopted at a meeting held on : 22nd September, 2025 

Due for revision (if necessary) two years from the above date
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